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AGREEMENT	
  FOR	
  PERMISSION	
  TO	
  REPRODUCE	
  PHOTOGRAPHS	
  IN	
  THE	
  SHAKER	
  LIBRARY’S	
  LOCAL	
  HISTORY	
  COLLECTION	
  
Shaker	
  Heights	
  Public	
  Library	
  gives	
  no	
  exclusive	
  rights	
  to	
  any	
  publisher,	
  author,	
  or	
  photographer	
  and	
  accepts	
  no	
  
responsibility	
  for	
  duplication	
  of	
  subjects	
  by	
  others.	
  The	
  permission	
  applies	
  only	
  to	
  the	
  publication	
  specified.	
  A	
  new	
  
application	
  must	
  be	
  filed	
  for	
  each	
  subsequent	
  publication	
  (reprinting,	
  revision,	
  translation,	
  etc.).	
  
	
  
The	
  applicant	
  agrees	
  that	
  this	
  permission,	
  if	
  granted,	
  shall	
  be	
  subject	
  to	
  the	
  following	
  conditions:	
  

1. This	
  permission	
  may	
  not	
  be	
  sold	
  or	
  transferred	
  and	
  is	
  for	
  one	
  time	
  use	
  only.	
  
2. Shaker	
  Heights	
  Public	
  Library	
  is	
  to	
  receive	
  a	
  gratis	
  copy	
  of	
  the	
  resulting	
  publication,	
  that	
  may	
  be	
  added	
  to	
  the	
  collection.	
  
3. Electronic	
  files	
  may	
  not	
  be	
  kept	
  or	
  duplicated.	
  They	
  should	
  be	
  deleted	
  after	
  the	
  publication	
  is	
  complete.	
  
4. It	
  is	
  the	
  applicant’s	
  responsibility	
  to	
  obtain	
  copyright	
  permissions	
  from	
  outside	
  sources,	
  if	
  applicable.	
  The	
  Library	
  will	
  make	
  

every	
  effort	
  to	
  supply	
  applicant	
  with	
  this	
  information;	
  however,	
  the	
  Library	
  will	
  not	
  be	
  held	
  liable	
  for	
  infractions	
  or	
  
subsequent	
  challenges.	
  

5. Credit	
  line	
  to	
  be	
  used	
  with	
  each	
  image	
  in	
  the	
  publication	
  is	
  the	
  following:	
  	
  “Photo(s)	
  courtesy	
  Shaker	
  Heights	
  Public	
  Library	
  
Local	
  History	
  Collection.”	
  

6. Applicant	
  will	
  include	
  identifying	
  information	
  (supplied	
  by	
  Library)	
  in	
  the	
  caption	
  of	
  each	
  image	
  that	
  is	
  used.	
  

Please	
  complete	
  the	
  following	
  information	
  and	
  send	
  (mail,	
  fax,	
  email)	
  to	
  the	
  Local	
  History	
  Collection.	
  You	
  will	
  be	
  sent	
  a	
  
copy	
  for	
  your	
  files,	
  indicating	
  Library	
  approval.	
  
	
  
Contact	
  Name:_____________________________________________________________________________________	
  

Organization:______________________________________________________________________________________	
  

Address:__________________________________________________________________________________________	
  

Email:______________________________________Phone:_______________________Fax:______________________	
  

hereby	
  applies	
  for	
  permission	
  to	
  reproduce	
  the	
  following	
  (attach	
  separate	
  sheet	
  if	
  necessary):	
  
	
  
	
  
For	
  publication	
  in	
  (title,	
  author):________________________________________________________________________	
  

Publisher	
  and	
  date	
  of	
  publication:_______________________________________________________________________	
  

Quantity	
  of	
  publication:___________________________________	
  Distribution:_________________________________	
  

Placement	
  of	
  the	
  image	
  in	
  context	
  of	
  the	
  publication	
  (i.e.	
  interior,	
  cover,	
  chapter	
  opener,	
  etc.)	
  

_________________________________________________________________________________________________	
  
	
  
If	
  there	
  will	
  be	
  a	
  related	
  website	
  use,	
  the	
  Library	
  will	
  need	
  to	
  know	
  the	
  period	
  of	
  time	
  the	
  image	
  will	
  be	
  displayed	
  online,	
  
as	
  well	
  as	
  the	
  commencement	
  date	
  and	
  the	
  URL:__________________________________________________________	
  
	
  
____________________________________________________	
  	
   __________________________	
  
Borrower’s	
  Signature	
  and	
  title	
   	
   	
   	
   	
   	
   Date	
  
Permission	
  to	
  reproduce	
  the	
  material(s)	
  listed,	
  in	
  compliance	
  with	
  the	
  conditions	
  above,	
  is	
  hereby	
  granted.	
  	
  
	
  
________________________________________	
   	
   	
   _______________________	
  
Shaker	
  Heights	
  Public	
  Library	
   	
   	
   	
   	
   	
   Date	
  


